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Be tenacious!
Hello Editorial Assistant !
Here is your entriely achievable mission "collect Resolis reports" ...
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Be concise !
Be curious!
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Be rigorous!








  





· Be patient! This is a long term project. Allow several weeks between the initial contact and the final version ...
· Plan ahead! Prepare a set speech:  present RESOLIS and the arguments to convince the actors to prepare a report




 

· Use your Consultation pack !
· Ask the nice RESOLIS representatives questions ! 
Contact : observatoire@resolis.org / ​+33 (0)1 56 81 64 48

For more détails, advice and model emails : 


MAKE CONTACT
• Send an email to identify the actors


MAKE APPOINTMENTS


INTERVIEW
Conduct the conservation with the actor by relying on the framework of reports
> Prepare the interview: ANTICIPATE QUESTIONS to ask 
> Average  interview length: 30 min to 1 hour 


COMPLETE THE PROJET REPORT


SEND THE PROJET REPORT TO RESOLIS 
(who will submit it to the edictorial committee)


Conduct the conservation with the actor by relying on the framework of reports


Use the Resolis model!


> 2-3 pages MAXIMUM 


Despite the interview, information will certainly be missing.


 > Enable the "TRACKING CHANGES!" mode!


REMINDER[S]


> CALL


 > After 3 unsuccessful reminders, let it go (the actor is not interested) 


> Personalise the standard Resolis emails 


> Mention SUPPORT FROM PARTNERS (network, town hall, foundation ...) 


 After one week, remind them!


> Whenever possible, prefer an appointment IN PERSON (special contact with the actors) 


REPORT DRAFTING


> Use short sentences:  telegraphic style (bullet points, indents ...) is allowed.


Go back to the report's  actor with comments and / or questions


> Remind them after 1 week (preferably by phone) 


> Use short sentences:  telegraphic style (bullet points, indents ...) is allowed.


PUBLICATION OF THE REPORT IN THE RESOLIS OBSERVATORY  
(Unless there's a request for corrections or more information from the committee)
WELL DONE !!!


> No reply?  Find another contact (via the internet ...)


> Enter your full name in the "Editor" field
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